[image: image1.jpg]Corporate Communication

V







Project Outline/Request for Proposal 
The following document is a simple outline to assist you, as a potential client, in providing us with sufficient information to understand the basic scope of your project needs. Most of the items listed below require no more than a short paragraph in response. EWRoad, LLC is happy to provide a signed nondisclosure agreement prior to receiving specific detailed information; you may fax a copy to the number above. If you have further questions, feel free to contact us at the email address or phone number listed above.

1. Contact

Provide the name, phone number, physical address and email address of the person to whom the finished proposal should be submitted. We typically send proposals as email attachments, but will occasionally send a copy through standard mail if a potential client has not yet received a copy of our corporate brochure.

​​​
2. Background on your company

Provide background information on your company and your industry. List the number of employees you have as well as offices and locations. If possible, include brochures and product sheets.


3. Background on your project

a. What is your intended objective for your project? Define what end-result(s) you would like to accomplish with your intended project. Do you want to educate the market on your products and/or services? Do you need an interactive tool that will help generate qualified leads? Are you going to sell products from your site using an e-commerce solution?
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b. Please check all the boxes below that apply to your current needs:

( Web Development 
( CD-ROM 


( Kiosk 

( Print



( Packaging 

( Corporate Identity 
( Training

( Advertising

( Marketing 

( Photography 

(Trade Show 
( Illustration
( Other:

c. Describe the scope of your current needs. If you are looking for a comprehensive solution, then you might say something to the effect of, "The scope of this project will be to produce our web site from concept to completion. We require a firm that can handle the tasks of organization and site planning as well as interface design, all aspects of production, ongoing maintenance, marketing and hosting." Otherwise, list the exact role we will play in the project. For example, do you need us to write all of the web site copy from scratch, or will you be providing us with copy to edit and place into your design? Do you have an internal development team that will roll out the web site technologies, or do you need us to author that as well? Are you considering an email campaign to announce the launch of your project? Do you need a press kit?   Promotional CD-ROM?    A new design for the tradeshow booth?


d. What is the target launch date for your project? ______________________________
e. What is your current budget for this development? (As part of our proposal, we will incorporate technologies that fit in your optimum budget range. Leaving this unspecified makes it difficult to recommend a specific solution. This figure is not cast in stone and will be considered estimation). _________________________________ 
4. Questions for us

If there is any information that EWRoad, LLC can supply to help you arrive at a decision, include such questions here or at any point in the RFP. We are happy to make available a list of clients as references for our past work.








300 N. Charles St 


Floor 1


Baltimore, MD 21201





VOICE:   888.233.6642


FAX:   888.233.6642


SITE: www.ewroad.com


CONTACT:   Sandi Clay








